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Ms. Isabella A. Sanchez 
Availability: 27 February 2023
Job Type: Permanent
Work Schedule: Full-Time

Desired locations:
United States – FL,VA
Work Experience:
YMCA 
Chester, VA  23831 United States
August 2020 – February 2023
Hours per week: 32
Series: 0 Pay Plan: 0
Assistant Site Coordinator
Duties, Accomplishments and Related Skills:
• Authorized pick-up by checking IDs and verifying identifications in the system.
• Administrative duties: create lesson plans, make copies, and pass out to appropriate groups, take calls from parents and problem solve complaints or direct to those that may assist. 
• Communicated with parents via phone and in person in relation to situations taking place within the establishment.
• Maintained written communication utilizing CDA (Child Disciplinary Action) reports.
• Obtained receipts and invoice sheets regarding the procurement of food deliveries from vendors.
• Monitored supply quantity for daily operations.
• Ensured summer camp stations had adequate supplies for daily operations.
• Ensured the facility was open and closed in a timely manner. 
• Greet parents and students at morning drop off and obtain any updated information needed about the student. 
• Provide healthy snacks and properly sanitize the facility.
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Work Experience:
YMCA 
Chester, VA  23831 United States
August 2019 – August 2020
Hours per week: 32
Series: 0 Pay Plan: 0
Counselor
Duties, Accomplishments and Related Skills:
• Promoted from counselor to Assistant Site Coordinator.
• Assisted and monitored children with homework and any other needs.
• Enforced and verified identification of guardians to ensure accuracy with check in and out of children from the facility.
• Prepared and organized snacks and sanitized the facility daily.
• Observed and monitored play and organized activities.
• Ensured the facility was opened, closed, and secured daily.

Work Experience:
Peninsula Metropolitan YMCA 
Smithfield, VA  23430 United States
November 2018 – June 2019
Hours per week: 20
Series: 0 Pay Plan: 0
Counselor
Duties, Accomplishments and Related Skills:
• Enforced and verified identification of guardians to ensure accuracy with check in and out of children from the facility.
• Maintained a friendly environment and communicated with parents/guardians daily.  
• Managed an attendance tracker.
• Assisted and monitored children with homework and any other needs.
• Prepared and organized snacks and sanitized the facility daily.
• Observed and monitored play and organized activities.
• Closed and secured the facility daily.
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Work Experience:
Kids Come 1st 
Smithfield, VA  23430 United States
August 2017 – November 2018
Hours per week: 20
Series: 0 Pay Plan: 0
School Age teacher
Duties, Accomplishments and Related Skills:
• Monitored and observed play activities and assisted with homework and other needs.
• Prepared and organized snacks and sanitized the facility daily.
• Instructed children in personal healthy hygiene habits and changed diapers as needed.
• Participated in art and recreational activities.
[bookmark: _t4o00a49yq9e]• Daily record keeping for attendance.

Education:
Old Dominion University, Norfolk VA, August 2021-May 2023
Seeking a Bachelor’s Degree in Strategic Communications
GPA: 3.2 of a maximum 4.0
Credits Earned: 101 Semester hours

John Tyler Community College, Chester VA, August 2019-May 2021
Associate Degree in General Studies
GPA: 3.1 of a maximum 4.0
Credits Earned: 51 Semester hours

Thomas Nelson Community College, Hampton VA, March 2019-May 2019
Completed 3 Coursework
GPA: 0.0 of a maximum 0.0
Credits Earned: 7 Semester hours

Smithfield High School, Smithfield VA, September 2015-January 2019
Advanced High School Diploma with 2 dual enrollment classes
GPA: 3.4 of a maximum 4.0
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Relevant Coursework, Licenses and Certifications:
Relevant Coursework: International Relations, Survey of Criminal Justice, Violence Against Children Internationally, Strategic Communication Writing, Public Relations and Crisis Communications, Leadership and Event Management, Principles of Management, International Relations, Consumer Behavior, Media Marketing and Promotion, Critical Methodologies, Introduction to Human Communication, Rhetorical Criticism, and Organization and Social Influence.

Projects:
Memo Strategic Communication 308W: Developed a memo for an event taking place at a non-profit organization.

Organizational Report: Strategic Communications 308W: Created an organizational report for a non-profit organization consisting of a SWOT Analysis, mission statement, internal and external factors, and budgeting.

Containment Plan Communication 403: Created a detailed accident memorandum for opening and closing safety regulation list for rides.

Communication 308W: Developed an itinerary for Hearts at Sea Healing Adventure event and created a SWOT (Strength, Weakness, Opportunities, and Threats) Analysis for Hearts at Sea Healing Adventure event.
• Provided advice for a Beach Report to the Sea Inspiration Volunteer.
• Developed a script for Television PSA (Public Service Announcement) Production.

Job Related Training:
• Child safety training and child abuse prevention training.
LICENSES/CERTIFICATIONS:
• First Aid Certified
• CPR (Cardiopulmonary Resuscitation) Certified
[bookmark: _Hlk128421730]• MAT (Medication-Assisted Treatment) Certified 
COMPUTER SKILLS:
Microsoft Office, MS Teams, Outlook, Excel, PowerPoint, Word, and Technology-based systems highly reliable and adaptable.



References:
· Zac Diehl, Supervisor (2019-2023)
Chester YMCA Regional Director
Chester VA 23831
diehlz@ymcarichmond.org 
1(319) 750-9933

· Brittany Jones, Personal/Professional
Motivation Church
Richmond VA 23234
bjones@motivation.church
1 (804) 477-4413

· Pamela Beatty, Academic 
Academic Advisor
Old Dominion University
Norfolk VA 23529
pbeatty@odu.edu 

· Nicky Harper, Personal
nickykitching@hotmail.com
1(571) 356-7137



