[image: ]
Kevon Merritte
klmerritte@gmail.com   |   804-368-5807   |   Richmond, VA 23231 
Summary    	
A energetic, Hardworking Individual with the ability and passion to learn as many things as possible. I am able to quickly adapt to situations, have the ability to work in a group in order to get tasks and projects done in due time or if assigned to only me, I am more than capable enough to complete the assigned task.
Skills    	
	· Collaboration Skills
· Team Communication
· Computing abilities
· Computer Skills
	· Microsoft Office
· Basic Math
· Flexible and Adaptable
· PowerBI
· Microsoft Excel


Experience    	
	Dominion Energy | Richmond, VA
Year-round procurement Engineer 
Intern






DL4K services | Richmond, VA
Team Leader
02/2021 - Current
	·   Observed company data to create visual graphs to show the analytical improvements and adjustments needed for the company. 

·   Completed Procurement Technical Evaluations of mechanical parts needed for dominion’s power plants across the country. 




· Conducted regular performance reviews to assess individual team member progress.
· Provided coaching and feedback on employee performance, encouraging professional development.
· Monitored daily workflow to ensure adherence to established policies and procedures.
· Established clear expectations for employees, providing guidance when needed.
· Offered training and support to keep team members motivated and working toward objectives.
· Maintained a positive work environment that promoted collaboration between team members.



	01/2018 - Current
	· Successfully completed 3 years of Team Excel, which is a program founded by Michael Robinson to ensure that all children have the proper educational opportunities, resources, and life experiences necessary to achieve their dreams and become productive citizens
· Successfully won challenges that included keeping a high performance of grades
· Participated in several volunteer activities, including: distributing food for families in need for Feedmore (4 hours), picking up litter at Evergreen Cemetery (3 hours), and reading to elementary kids on America reads Day (3 hours)
· This program also helped me to become more detail-oriented and communicate better with my team.



	carpool carwash | Richmond, VA
Team Member
02/2021 - 08/2021
	· Provided customer service support to ensure satisfaction.
· Collaborated with team members to maximize productivity and efficiency.
· Greeted customers upon entering the store with friendly demeanor.
· Trained new team members using approved training materials and information.


Education and Training    	
Old Dominion University | Norfolk, VA 
Bachelor of Science in Cybersecurity 
Expected in 06/2026 
· Minor in Computer Science
· completed courses with a focus in C++, linux, and Unix.
Varina High School 
2021 
· Successfully completed 3 years of Team Excel, which is a program founded by Michael Robinson to ensure that all children have the proper educational opportunities, resources, and life experiences necessary to achieve their dreams and become productive citizens
· Successfully won challenges that included keeping a high performance of grades
· Participated in several volunteer activities, including: distributing food for families in need for Feedmore (4 hours), picking up litter at Evergreen Cemetery (3 hours), and reading to elementary kids on America reads Day (3 hours).
· Member of Mu Alpha Theta - math honors society(2019 - 2021)
· Member of Marching band (2017 - 2021)
· Member of educators rising club (2020 - 2021)
· Published author in the Virginia English Journal (2021)
Activities    	
· Football Student Athlete (2010-2017)
· Track Student Athlete (2016-2021)
· Basketball Student Athlete (2016-2021)
· Band Percussion Player (2016-2021)
· Team Excel (2015-2021)
References    	
Available upon request.
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