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Part II: Family Communication Plan
In any elementary classroom maintaining open communication with students’ guardians is very important to building connections outside of the classroom and to become part of your student’s support network. As with most teachers I’ll be sending home a syllabus that also functions as a welcome letter, which I will create from the syllabus left to me and my own Welcome Letter I created during my coursework. However for younger grades, Kindergarten through Second Grade, the Syllabus I send will be worked into the Welcome Letter instead of two separate documents or a very welcoming Syllabus.
	After the initial letter home, I plan to utilize whatever digitized communication method the school prefers. I’m most familiar with systems like Classroom Dojo but have no qualms learning to use a new application. I hope to be able to learn from the wisdom of my peers and figure out what method works best for the community I teach in.
	If it’s feasible with my class/bell schedule, then I aim to set aside a few hours of the week to have phone or in-person meetings with any concerned guardians. I assume this will be during a planning block but I’m open to staying after school for a few hours to do this. Many people have 9-5 jobs whereas most schools release earlier than that. Once I’m settled in, I’ll set up a land line as well for ease of communication. 
Ideally though, I’ll be using something like Classroom Dojo to contact parents when necessary and making both my ‘office’ number and landline available. Outside of isolated moments throughout the year, I’ll be contacting guardians Quarterly or Semesterly to just touch base about their child’s participation in class (which equates to their grade in the class) as well as any concerns I might have. Elementary school is often when select symptoms start showing up and resources classes are especially where students typically feel more relaxed- so communicating these concerns when possible is essential. 
I also find that for any special events it’s useful to send out the information on multiple channels, including sending home a physical flyer if need be. It can be easy for things to get lost when they receive so many things from countless teachers so differentiating yourself from them is an easy way to help. Colorful notices and consistency with sending them out will be a big help.
And finally with all of these plans, it’s important to provide something every parent and guardian can read. Being aware of household languages and how literate the guardians might be versus spoken fluency will impact how I communicate information to them. Adapting to the situation is necessary for any profession that serves the community but especially for education. Finding an adult staff member in the school that’s both fluent and literate in the student’s home language or finding a community resource that can help you translate instead will both help with communication and show that you care about your students.
Communication with parents and guardians is never a walk in the park but making the effort is part of the job. Adapting to the community and the school’s own context is the best way to form those positive connections and balance effective communication as well. It’s an ever-changing process but having these important decisions already made is essential to starting the year well.
