TYLER BROWN 
TYLERALLAN022@GMAIL.COM
757-335-5885
138 Squire Reach, Suffolk, VA 23434, USA

A highly organized professional with 3+ years of experience in comparing prices, responding to supplier inquires, and preparing procurement files for auditing.

Professional Skills:
· Proficient in Oracle (Peoplesoft) Procurement.
· Ability To Process And Understand Data Quickly.
· Strong Researching and Sourcing Skills.
· Excellent Written and Oral Communication Skills.
· Analyzes Purchasing Patterns and Prepare Cost Studies.
· Excellent At Developing Vendor Relations And Client Loyalty.
· Procurement
· Account reconciliation
· Accounts payable and receivable
· Creating Service Contracts
· Logistics
· Purchasing/ Validating Purchases
· Data management 
· Shipping and receiving
· [bookmark: _GoBack]Profit and loss
· Freight experience
· Inventory control 
· Software’s – Oracle EBS, Java and Microsoft Office (word, excel, outlook, PowerPoint)
Education:
· Criminal Justice- Still In Pursuit - Virginia State University - Jan 2017- May 2018 GPA: 3.16
· North Carolina A&T State University - Aug 2015 - May 2016 - GPA: 2.92
Certificates and Awards:
· Commandant Letter of Commendation (USCG COMMCOM)
· Commandant Letter of Commendation (USCGC NORTHLAND WMEC-904)
· Class Lead – TRAINING CENTER PETALUMA (2020)
· Shipboard barber certificate – NAVY LITTLE CREEK BARBER SCHOOL
· ACTIVE Secret Security Clearance
Professional Experience:
Nakupuna Services – ASD Norfolk Command Navy                                                      Nov 2022 – Present
Inventory Analyst 
· Responsible for the accounting and enter the data into the ERP and SAP systems.
· Maintain the inventory record for the Navy Ships before deployments.
· Primarily focus on ensuring accounts on 100% accuracy.
· Performing regular inventory counts.
· Directing buyers and stockroom workers.
· Creating and maintaining inventory databases and systems for accurately managing inventory.
USCGC                                                                                                                                       Jun 2020-Oct 2022
Logistics Specialist
Procurement Specialist, Government Purchase Card Holder and Military Veteran with a Secret Clearance and 4 years of proven experience in the U.S. Coast Guard.
· Served as the Micro Purchaser for USCG under Financial Systems Modernization Solution (FSMS) systems, had $10K limit/purchase and create a hard file that include purchase requisition and the receipt approval from command.
· Led, mentored, and trained 25+ personnel on how to properly use accounting the system.
· Processed 2500+ requisitions using Oracle E-Business Suite.
· Responsible for purchasing and auditing.
· Maintains financial records and accounting systems.
· Knowledge on types, uses, and purposes of appropriations and funds.
· Prepared budget and financial reports.
· Conducted contract solicitations, negotiations, and modifications.
· Prepared bills of lading and processes shipments in accordance with regulation.
· Provided purchasing and logistical support oversight for over 1,200 requisitions valued at over $300k for four geographically-dispersed operating locations.
· Served as the Warehouse manager on base with 2 years of experience in Supply Management & Sourcing.
· Maintained inventory records and inventoried stocked material.
· Supported the execution of $1.3M for unit operational objectives and adhered to audit requirements.
· Conducts property investigations of loss or damage.
· Processes incoming supplies.
· Prepares shipment documents and performs duties associated with hazardous material transportation.
· Familiar with basic concepts and application of proprietary accounting software.
· Operates computer and other office equipment such as fax, copier, and scanners.
USCGC                                                                                                                                  Oct 2018 – June 2020
Deck Seaman
Served Onboard USCGC Northland from Oct 2018 as a Deck Seaman maintaining the boat’s structure. 
· Stood deck helmsman, lookout, and messenger watches underway - pier sentry and fire security.
· Operated small boats, booms, cranes, and winches.
· Acted as member of gun crews and damage control parties.

